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	Date:
	
	 
	 
	 
	 
	 
	 
	 
	 
	
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Assessors Name:
	
	Reference Number:
	
	Review Date:
	 

	 
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Description of assessment
	General event exhibition operations

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Location Details
	 


	Identified Hazards
	Who may be affected
	Risk Level before control measures

S x L = R

	Existing control measures
	Additional Control measures required
	To be actioned by
	Completion date
	Final Risk level

S x L = R

	
	
	S
	L
	R
	RR
	
	
	
	
	S
	L
	R
	RR

	Stand construction derig

(Build / Dismantle) 
Unsuitable materials being used

Fire risk due to flammable materials

	All on site

	3
	3
	9
	H
	· Ensure that all contractors involved in stand build conform to regulations prior to star and are fully trained and competent in the task they will be performing. 
· All RAMS are supplied and checked by organiser or Floor Manager prior to build.
· All stand dressings and materials should conform to BS746 part 7, class 1, in order to comply with the Venues Fire Safety Regulations and prevent the spread of fire between stands or features. Paperwork if not supplied in advance, may be demanded on site.

	· Pre- start briefing for all contractors and exhibitors prior to commencement of any task
	Exhibitors
Floor Managers
	
	2
	2
	4
	L


	Identified Hazards
	Who may be affected
	Risk Level before control measures

S x L = R
	Existing control measures
	Additional Control measures required
	To be actioned by
	Completion date
	Final Risk level

S x L = R

	
	
	S
	L
	R
	RR
	
	
	
	
	S
	L
	R
	RR

	Working at height

(Build / Dismantle)

Injury, permanent disability, death,

Caused by incorrect use of stepladders.
None, or unsuitable PPE provided 

	Contractors


	3
	3
	9
	H
	· Ensure that floor manager on behalf of the Company, is regulating all Health & Safety matters on site constantly. Therefore, ensuring that the relevant sections of the HASAWA 1974, and Working at Height Regulations 2005/2009 are adhered to. 
· Ensure that risk assessments and method statements are produced prior to work commencing.
· Unharnessed live edge working is prohibited.


	· Pre- start briefing for all contractors and exhibitors prior to commencement of any task
	Exhibitors

Floor Managers
	
	2
	2
	4
	L


	Identified Hazards
	Who may be affected
	Risk Level before control measures

S x L = R
	Existing control measures
	Additional Control measures required
	To be actioned by
	Completion date
	Final Risk level

S x L = R

	
	
	S
	L
	R
	RR
	
	
	
	
	S
	L
	R
	RR

	Stand Electricity Supply
Injuries could range from minor cuts and bruises through to serious injuries or death through electrocution

	Contractors

Exhibitors

Visitors


	4
	3
	9
	H
	· Ensure that the stand electrical contractor complies fully with the venue regulations and provides the necessary paperwork in order for live testing of the stand installation to be carried out. 
· Only when this has been done, can the stand be fully energised for the duration of the show.
· Exhibitors should also be aware of the available power and not overload the circuits. 
· All free built structures containing truss or other metalwork should be earth bonded and checked.

	· Pre- start briefing for all contractors and exhibitors prior to commencement of any task
	Exhibitors

Floor Managers

Arena

Managers
	
	4
	1
	4
	L


	Identified Hazards
	Who may be affected
	Risk Level before control measures

S x L = R
	Existing control measures
	Additional Control measures required
	To be actioned by
	Completion date
	Final Risk level

S x L = R

	
	
	S
	L
	R
	RR
	
	
	
	
	S
	L
	R
	RR

	Electrical tools, equipment and appliances

Injuries could range from minor cuts and bruises through to serious injuries or death through electrocution


	Contractors

Exhibitors

Visitors

	4
	3
	12
	H
	· All electrical equipment PAT tested and inspected on a regular basis and complies with BS 7671 (IEE Wiring Regs)
· 110v supply used wherever possible
· All employees are trained in the use of all equipment

· Battery powered tools and equipment should be used wherever possible.
· Full operating instructions available to employees using equipment where required

· All working areas free from the accumulation of waste or other materials and substance.

· Visitors to be kept clear by use of physical barriers during live demonstrations with PPE appropriate to the task available and worn at all times.

	· Pre- start briefing for all contractors and exhibitors prior to commencement of any task
	Exhibitors

Floor Managers
	
	4
	1
	4
	L


	Identified Hazards
	Who may be affected
	Risk Level before control measures

S x L = R
	Existing control measures
	Additional Control measures required
	To be actioned by
	Completion date
	Final Risk level

S x L = R

	
	
	S
	L
	R
	RR
	
	
	
	
	S
	L
	R
	RR

	Fire

 Restricted egress for all on-site personnel in times of evacuation. 
Risk of Serious injury, permanent disability or death by fire, trampling/crushing, Smoke Inhalation.


	Contractors

Exhibitors

Visitors
	4
	3
	9
	H
	· All Fire aisles and gangways to be clearly marked and maintained constantly by HSO, Floor Manager and security staff. 
· All Aisles to have a minimum 2.0m clear route.
· All contractors to be informed of foregoing and other organisers staff to have correct information necessary to be able to act on any transgression.

Furthermore, venue traffic officers to ensure that vehicles do not restrict fire exit routes from site.
· Ensure that all key staff are aware of basic use of fire-fighting equipment and its location. 
· All key staff must be fully briefed in on site fire evacuation procedures, together with updated briefing from venue Fire & safety team.
	· Pre- start briefing for all contractors and exhibitors prior to commencement of any task
	Exhibitors

Floor Managers
Arena

Managers
	
	2

	2
	4
	L


	Identified Hazards
	Who may be affected
	Risk Level before control measures

S x L = R

	Existing control measures
	Additional Control measures required
	To be actioned by
	Completion date
	Final Risk level

S x L = R

	
	
	S
	L
	R
	RR
	
	
	
	
	S
	L
	R
	RR

	Manual Handling
Sprains and Strains

due to poor lifting techniques

Back injuries

Cuts and bruises owing to loads slipping or being dropped

	Contractors

Exhibitors


	3
	2

	6
	M
	· Work is planned in order to minimise the need for manual handling

· Safe manual handling techniques are practiced.

· Manual handling aids (sack-barrows, pallet trucks etc.) are used  where practical 
· Two-person lifts are used where appropriate.
· Information instruction and training provided to all staff.(Handbook)

· All items bought in manageable quantities.

· All working areas free from the accumulation of waste or other materials and substances


	
	Exhibitors

Floor Managers
	Office Manager
	2
	1
	2
	L


	Identified Hazards
	Who may be affected
	Risk Level before control measures

S x L = R

	Existing control measures
	Additional Control measures required
	To be actioned by
	Completion date
	Final Risk level

S x L = R

	
	
	S
	L
	R
	RR
	
	
	
	
	S
	L
	R
	RR

	Substances

COSHH

Injuries caused by: 
Ingestion, contact with skin, eyes or respiratory tract,

Potential harm to the environment

	Contractors

Exhibitors

Visitors

	3
	3
	9
	H
	· Employees are instructed in the general use of hazardous chemicals.

· Risk assessments and safety data sheets are available for specific chemicals

· Suitable PPE (masks overalls, gloves etc.) are available to all employees.
· All chemicals are stored in original containers, labelled and stored to manufacturer’s instructions.

· All waste substances are disposed of appropriately. 
· Floor manager to ensure that any substances on site are strictly controlled, and that exposure to same is limited as far as possible.


	
	Exhibitors

Floor Managers
	
	2
	2
	4
	L


	Identified Hazards
	Who may be affected
	Risk Level before control measures

S x L = R
	Existing control measures
	Additional Control measures required
	To be actioned by
	Completion date
	Final Risk level

S x L = R

	
	
	S
	L
	R
	RR
	
	
	
	
	S
	L
	R
	RR

	Children on Site

Risk of serious injury or death from any one of the onsite hazards described herein.

	Children
	4
	3
	12
	H
	· Ensure that all have prior knowledge that children (classified for the purpose of this risk assessment, as under the age of 16), will not be allowed on site during the build-up or pull out periods. Floor manager, HSO & security to monitor.
	
	Exhibitors

Floor Managers
Arena

Managers
	
	3
	1
	3
	L


	Identified Hazards
	Who may be affected
	Risk Level before control measures

S x L = R
	Existing control measures
	Additional Control measures required
	To be actioned by
	Completion date
	Final Risk level

S x L = R

	
	
	S
	L
	R
	RR
	
	
	
	
	S
	L
	R
	RR

	Terrorist activity, threat or attack 

Panic or anxiety caused by physical terrorist attack or the act of threat by force or gesture by enemies both domestic and foreign, due to the current UK terrorist threat level

	Contractors

Exhibitors

Visitors
	4
	2
	8
	M
	· Threat to this event is low, however random bag search will be in operation during the open period, and security patrols will be present.

· Necessary liaison with local authority and Police will be undertaken by the arena management, and intelligence gathered of any known or recent hostile recon/surveillance.
	
	Exhibitors

Floor Managers
Arena

Managers
	
	3
	1
	3
	L


	Identified Hazards
	Who may be affected
	Risk Level before control measures

S x L = R
	Existing control measures
	Additional Control measures required
	To be actioned by
	Completion date
	Final Risk level

S x L = R

	
	
	S
	L
	R
	RR
	
	
	
	
	S
	L
	R
	RR

	Slips Trips Falls 

Slips due to:-

Wet or uneven surfaces, 
Loose flooring
Mud, ice & snow.
Poor Lighting Levels

	Contractors

Exhibitors

Visitors
	4
	2
	8
	M
	· Appropriate floor signage (E.g. wet floor cones) when wet cleaning is in process.

· All spillages cleaned up immediately, avoid using a wet cleaning method to avoid spread of the spillages potentially causing the surface to become a hazard.
· Trailing wires and cables will be kept to a minimum and access around effected areas controlled while cables from vacs etc. are in use.

· All work materials and equipment not in use will be stored away.

· Lighting failures are reported to the Arena management team
· Salt supplies are readily available for application to icy paths and roadways

· Rubbish and waste materials are removed regularly

· Walking with large loads is kept to a minimum
	
	Exhibitors

Floor Managers
	
	3
	1
	3
	L


	SEVERITY


	4
	4
	8
	12
	16

	
	3
	3
	6
	9
	12

	
	2
	2
	4
	6
	8

	
	1
	1
	2
	3
	4

	                              
	1
	2
	3
	4

	
	LIKELIHOOD


	SEVERITY



	4
	Fatality
	Fatal injury 

	3
	Major Injury
	Reportable under RIDDOR

	2
	Minor Injury
	First aid administered

	1
	Negligible
	No or trivial injuries

	
	
	


	LIKELIHOOD



	4
	Almost Certain
	Expected to occur

	3
	Very Likely
	Will probably occur in time

	2
	Likely
	Could occur in time

	1
	Unlikely
	Possible but not expected


	1-4
	6-8
	9-12
	16

	Low
	Medium
	High
	Very High

	Risk as low as reasonably practicable
	Action/s required
	Immediate action/s required
	Immediate action/s required


I CAN CONFIRM THAT I HAVE READ AND FULLY UNDERSTAND THE ABOVE DOCUMENT 

SIGNED:



 PRINT NAME:



COMPANY: 
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